BSRIA NBS specification writing service

If you have a set of office master specificatiadhsg, task of creating them within NBS
Engineering Services may seem daunting, espedigityu are new to NBS. Through
a new arrangement between NBS and BSRIA, a comsyltservice is now available
to ease the process of conversion, and offer asseithat all aspects of your office
master specifications are covered.

How does it work?
Converting your existing master specifications to NBS format.

= Initially, you should contact NBS on 0845 456 9%@4o will review your
requirements and ask BSRIA to contact you. Thiswarmally happen within
two days.

= One of the team at BSRIA will request a copy ofryaurrent office master
specification. BSRIA will compare it with NBS tedbal material and produce a
comparison table to indicate how your specificatietails are covered in NBS.
This will help define the scope of work.

m  Once the scope has been agreed, BSRIA will crealdBS office standard
specification. BSRIA will edit the existing NBS alses and customise the
technical NBS specifications to suit your requiretse During this process
BSRIA will liaise with you to resolve any techniaplieries. The draft office
standard is then issued to you (in native NBS drfqunat) to edit, mark up and
return to BSRIA.

= One of the NBS Engineering Services technical astidl also review the
specification to help create a clear, precise amdractually robust document and
this will be forwarded to you for final comment.

= When you have approved the final version, the sd@at NBS native file is issued
and this is added to your NBS Engineering Servsadsvare and can be used as
an office standard specification on which consisggnject specifications can be
based.

Setting up new office master specifications in NBS format

= Initially, you should contact NBS on 0845 456 9%@4o will review your
requirements and ask BSRIA to contact you. Thiswarmally happen within
two days.

= One of the team at BSRIA will send you the indeXN&IS technical specifications
(work sections). You mark up which work sectionsi yeould like to include in
the specification, and return the index to BSRIA.

m  BSRIA will create an NBS office standard specificatbased upon the content
selected, and issue an unedited specificatiorgregth a native NBS file or, if you
prefer, as a pdf for you to print out. You markthp specification and return the
copy to BSRIA.

s  BSRIA completes your NBS office standard specifaatwhich is then reviewed
by an NBS Engineering Services technical auth@ntsure that it is a clear,
precise and contractually robust document.

m  The NBS office standard specification is sent ta far final approval, and the
electronic file is issued for use when writing @cjspecifications.



Benefits of the service

s  The BSRIA NBS specification writing service helpsuyovercome the initial
difficulty in finding time to learn and adopt a nemethod.

m |t saves time and helps colleagues to get startagsmmg NBS Engineering
Services more quickly.

m Your draft office standard can be reviewed in papeaFlectronic copy to suit your
preference.

m A consistent approach to specification writing. ®@your office masters are set
up, colleagues will feel more confident about usdgS and will quickly adopt
the NBS habit.

m Improved currency — your specifications will beieaso maintain and keep up to
date.

m Quality assurance — your office masters createB3RIA engineers and checked
by NBS technical authors, provide a sound basigd@ality control.

Contact BSRIA:
T: 01344 465600
E: bsria@bsria.co.uk




